All:

The purpose of these emails is to inform users of important updates or
enhancements to the GEARS financial system and/or changes and reminders in
reference to work processes. The emails are distributed to all people that have a
GEARS user account. Upon receipt, please review the emails for any information
that may be pertinent to your position and department. All previous GEARS
update emails can be found on the courtnet GEARS site under the Archived
Messages link.

GENERAL:

GEARS Training — Due to the pandemic, the method of delivering GEARS training
has been changed. In-person classes will not be possible. The training sessions
will be held via Microsoft Teams and the topics will be tailored to very specific
functional tasks. Students will follow along with the tip sheets while watching the
instructor onscreen perform the tasks with the ability to ask questions. Please
review the attached file and follow the instructions to register. We request that
you register by close of business on Wednesday, December 2, as the first class is
this Friday! We appreciate your patience as we strive to provide education in a
new format. As always, there are many ways to receive GEARS assistance, Tip
Sheets on the GEARS site, Service Now tickets, or contact with respective AOC
departments.

PROCURE TO PAY:

Pcard Query — A new query has been developed in GEARS to assist with validating
pcard charges and coding. The query is available in GEARS now and is named
DPCGA_PCARD_MNTHLY_ACT _BY_USER. A tip sheet has also been placed on the
GEARS courtnet site to assist users in running the query. The Procurement
Department is updating the Corporate Purchasing Cardholder Guide to provide
guidance to cardholders on any requirements associated with the query.

https://mdcourts.gov/sites/default/files/import/gears/tipsheets92/pcard/ptprun
ningthepcardmonthlyquery.pdf

If you should any questions about the above information, please feel free to
contact me.



https://www.mdcourts.gov/sites/default/files/import/gears/training/2020fallgearstrainingregistration.pdf
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmdcourts.gov%2Fsites%2Fdefault%2Ffiles%2Fimport%2Fgears%2Ftipsheets92%2Fpcard%2Fptprunningthepcardmonthlyquery.pdf&data=04%7C01%7CRaymond.Tekin%40mdcourts.gov%7C2f4d15d079694ac3488808d895a89632%7C2be0e635355c4ebda05f937800f269e9%7C0%7C0%7C637423898863657950%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=3Sd%2B%2By7kjoYERmXu9gog3tfC8WnzPtIzBAYzBPd5aRo%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmdcourts.gov%2Fsites%2Fdefault%2Ffiles%2Fimport%2Fgears%2Ftipsheets92%2Fpcard%2Fptprunningthepcardmonthlyquery.pdf&data=04%7C01%7CRaymond.Tekin%40mdcourts.gov%7C2f4d15d079694ac3488808d895a89632%7C2be0e635355c4ebda05f937800f269e9%7C0%7C0%7C637423898863657950%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=3Sd%2B%2By7kjoYERmXu9gog3tfC8WnzPtIzBAYzBPd5aRo%3D&reserved=0
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Tammy Sitar, CPA

Director, Budget and Finance
EARS, Project Team
Administrative Cffice of the Courts
187 Harry 5. Truman Parkway
Annapolis, MD 21401

P | 410-260-1415

C| 443-496-2926

tammy.sitar@mdcourts gov




